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MOPPETS Policies and Procedures

General Policies
1. Nursery care is provided in all MOPS meetings for children birth up to 5 years of age.  The cost is included in your general fees.  Children over the age of 5 will not be allowed in MOPPETS.
2. Before every meeting you will need to check your child(ren) in at the MOPPETS check in table.  You will need to make sure all your child(ren)’s items are labeled (cup, bottle, blanket, diaper bag, coat, etc).  You will also need to fill out a check in form for each child if you have special instructions for that child.  You will then check in at the appropriate table (A-K or L-Z).  Your child’s nametag will be put on your child at time of check-in.  You will be given a card with your child’s name on it as well.  You must have this card to check your child out of MOPPETS.  Please note:  If you have not paid your MOPS dues, you will not be allowed to check your child into MOPPETS.
3. At the end of each meeting you will need to pick your child(ren) up immediately after the meeting.  You will proceed to the same table (A-K or L-Z) that you dropped your child off at.  (Steering Team and Small Group Leaders, please make sure to pick your kids up no later than 11:45.)  
4. Due to security reasons, you will not be allowed past the check in desk or in any of the MOPPETS area unless you are escorted by a MOPPETS worker or Steering Team member.  
5. Children will not be allowed to bring personal toys or possessions.  MOPS cannot be responsible for loss or damage if such items are brought in.
6. Preschoolers undergoing toilet training should have a “potty training” badge placed on their nametag.  They should also bring an extra change of clothes in a labeled bag.  Their clothing should be easy to take off and on.
7. Any child with food allergies should have that noted on their nametag.
8. Please send ONLY the following items with your child:
a. Bottle or spill proof cup (formula container if needed)
b. Diapers (or pull-ups) and baby wipes.
c. Pacifier 
d. Blanket (babies only)
e. Coat or jacket for going outside (21 months and older)
f. Extra clothes if potty training
9. Children 21 months and older will go outside unless it is raining or the temperature and/or windchill is below 40 degrees Farenheit.  Please make sure to bring a coat or jacket for you child if 21 months or older.  
10. Children will be placed into classrooms depending upon their age at the time of enrollment into MOPPETS.  Our classrooms consist of:  0-11 months, 12-24 months, 2 year olds, 3 year olds and 4 & 5 year olds.  Regardless of birthdays, children will remain in their assigned classroom until the end of the first semester of MOPS.  At the beginning of the second semester of MOPS, children whom have had a birthday will move up to the next classroom.
11. Children will be placed in their age appropriate classroom.  Due to the size of enrollment in MOPPETS, we cannot make exceptions.  Please do not ask to have your child placed in another classroom to be with a friend, etc.  If there is a developmental delay that may cause your child to need to be in another class, please discuss it with one of the MOPPETS Coordinators.

Food Policies
1. All children will be fed formula, milk, juice or water as provided by the parents in bottles or no-spill sippy cups.  MOPPETS will only be providing cups and water for children in the 4 & 5 year old room.
2. Nursing mothers are welcome to the privacy of a specified nursing area (room A115).  Please have a MOPPET worker escort you to this area.
3. All children will receive a snack.  If your child has any food allergies or you do not want your child to be given a snack, please write this on your check in sheet at each meeting.
4. Please do not bring an outside snack for your child.  All children will have the same snack unless an allergy is present.

Health Policies
1. Parents may confidently leave children in our care knowing we provide a “well baby” environment.
2. For the protection of all the children, moms are requested not to bring a child who appears to be ill:
a. Fever currently or within the previous 24 hours.
b. Thick or dark mucus.
c. Vomiting or diarrhea.
d. Common cold from onset through one week.
e. Sore throat.
f. Any unexplained rash.
g. Any skin infection.
h. Pink eye or any other eye infection.
i. Croup.
j. Any symptoms of childhood disease such as scarlet fever, German measles, mumps, whooping cough, etc.
k. Any lice or nits.
3. Please indicate on your check in sheet if your child is experiencing discomfort, stomach upset or low-grade fever due to teething or runny nose due to allergies rather than sickness.  These types of symptoms should not interfere with attending MOPS.  However, thick or dark mucus generally indicates infection and would be cause for concern.
4. We will not administer medications.
5. Should your child develop an infectious disease or lice following a session in the nursery, please notify one of the MOPPETS coordinators.  Other families and workers who came in contact will be notified.  
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